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INTRODUCTION  

A payroll Is a document that an organization is supposed to prepare in the process of preparing its 

accounting records.  

The Payroll contains details of employees, their salaries and, a break down of all the deductions that 

are deducted from their Gross salary to arrive at the net pay.  

An effective Payroll system should account for all statutory deductions, generate employees’ 

payslips and reports for all the allowances and deductions.  

We have programmed such kind of a payroll system using Microsoft Excel. The Payroll System can:  

1. Show a database of an Organization’s Employees  

2. Generate reports for statutory deductions; NHIF, NSSF, PAYE  

3. Generate PAYE CSV data that can be directly imported into the KRA Excel file for filing Pay 

and You Earn (PAYE) Tax returns.  

4. Generate Employees Payslips  

 

The Payroll Template has been programmed using functions that will automatically compute for you 

different solutions that require mathematical computations.  

The formulas used in Computing PAYE are the Updated Tax Rates by Kenya Revenue Authority (KRA). 

Once you indicate the Gross Pay, the payroll will compute for you the amount of PAYE to pay to KRA.  

The payroll will also compute for you the amount to pay for NHIF and NSSF, for both the new NSSF 

rates and the old rates.  

The payroll workbook has multiple sheets that are interlinked saving you time. You will only be 

required to key in a few data items, and the template will automatically update across the sheets. 

The Payroll template Demo Pictures are shown in the upcoming pages.  

 

 

 

 

https://bit.ly/2RH4RaZ


 
 DOWNLOAD THE PAYROLL TEMPLATE HERE! 

 

 

In the first sheet, there is a brief description guide on what you need to know about the Payroll 

Template.   
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On Sheet Tow;  

You should Key in your Organization Details so that reports pick up that information in the Headers.  

On Sheet Three:  

You will be required to Key in the Biodata of all the employees in the organization.  This includes 

their names, contacts, NSSF, NHIF and KRA PINs and well as their Bank Accounts. 
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On the Payroll Sheet; 

You will be required to Key in the employees Basic Pay and allowances, Select the Rate for 

computing NSSSF, and other deductions deducted from their salaries such as Salary Advances and 

Loans. 

The Payroll sheet has formulas to compute the PAYE, NHIF and NSSF.   

 

 

NHIF Report that you can Print and File in your organization File for NHIF  

https://bit.ly/2RH4RaZ


 
 DOWNLOAD THE PAYROLL TEMPLATE HERE! 

 

 

NSSF Report that you can Print and File in your organization File for NSSF 

 

 

 

PAYE CSV data. This data will help you file PAYE Tax returns. You just need to copy the data into a 

new excel file which you then save in CSV (Comma Separated Values) format.  
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With the CSV data, you can then import that into the KRA excel workbook and file your PAYE tax 

returns in a less than a minute.  You can download the PAYE CSV FILE Tutorial Here  

 

 

Bank Report 

With this Banking report, the organization can Print the report and write one cheque for the Total 

Net payment and take to the bank.  

The bank will then make payment to all the respective Bank accounts for the Employees. 

 

 

 

Payslips  

The final Sheet will generate payslips for all the employees in the Employees database.  

The payslip will show the distribution of the salary and all the deductions made before arriving at 

that amounts they get in their bank account upon payment at the end of the month.  
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The payslips once printed will print in single pages for all the Employees in the organization's 

Employees database.  

 

Get this amazing Payroll Excel Template from our Website.  

 

 

 

 

 

For customized Payroll Contact us Today.  

What’s App Link https://wa.me/254706600875 

DOWNLOAD THE PAYROLL TEMPLATE 

HERE! 

https://bit.ly/2RH4RaZ
https://wa.me/254706600875
https://bit.ly/2RH4RaZ
https://bit.ly/2RH4RaZ

